
 

 

 

 

 

 

 

TOWN ADMINISTRATOR’S REPORT 

FOR THE MONTHS OF 

DECEMBER 2014 

 
 

 

“Strength lies in differences, not in similarities”  

 

- Steven Covey - 
 

 

 

 

 

 

 

 

 

 

 

 
 



 

 

 

Monthly Objectives 

1. Enhance Internal Administrative Structure.  

2. Prepare and Host Major and Impactful Events. 

3. Focus on impacts to the Town of Bladensburg of a possible nearby future development.  

Objective 1: Enhance Town Internal Administrative Structure 

 Followed up staff training and development exercise for behavioral anchors with Ms. Colleen 

Shannon, Re; Performance Evaluations.  (Validation of response results) 

 Met with Town Technology Service vendor regarding performance and services issues. 

 Assisted in the review process of travel policy. 
 

Objective 2: Prepare and Host Major and Impactful Events 

 Supported the Holiday Yule Log Event 
 

Objective 3: Focus on Impacts to the Town of Bladensburg of Future Development 

 Met with Ms. Margaret Morgan Hubbard Re; Farmer market implementation (project). 

 Monitored Television Survey to determine future service needs 

 Request Meeting with the Prince George’s County Executive Re: The Port Towns Eco-District. 

 
 

Meetings 

 

 Attended all Town meetings. 

 Discussed legal matters with Town Attorney regarding ongoing legal action. 

 Met with Office of Code Enforcement to discuss service issues. 

 Attended the Prince George’s Chamber Holiday Networking Event 

 Met with Town Technology Service vendor regarding performance issues. 

 Met with and / or responded to various community members regarding service or 

related concerns issues.  

 Met with Mr. Hall Re: Evergreen Cemetery clean-up and :Leaf Collection process. 

 Attended the met with the Prince George Gazette; Re Op-Ed (attached)  
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Administrative Projects 

 Sent out various community employment and informational notifications. 

 Prepared updates for website, to include updating all Town Meeting Minutes (placing them on 

the front web page). 

 Assisted in preparing various correspondences for Council and others. *Community 

Public Safety Roundtable Discussion 

 

Community Notifications (Most notifications are conducted multiple times.) 

 Town Fall Leaf Collection Procedures 

 Community Survey for Televised Town Meetings 

 Deer Park Job Recruitment 

 Riverdale Road. ROAD IMPROVEMENTS 

 Happy Holidays! 

 Have a Green Christmas (Environmental) 

 General Community Notice About Town Information E-Blasts. 

 Holiday Shop With A (Bladensburg) Cop! 

 CACB MEETING REMINDER Citizens' Action Committee of Bladensburg - Monday, 

December 29, 2014 - 7:00 PM to 9:00 PM - 

 Town of Bladensburg Holiday Hours 

 REMINDER FOR THE END OF LEAF PICK-UP AND NOT TO USE PLASTIC BAGS 

 Holiday Tree Lighting 

 COMMUNITY NOTIFICATION: Community Mediation Training Workshop - FREE - 

JANUARY 17, 2015 - 1:00 pm - Hyattsville Library 

 Alert- Jury Duty Scam asks Citizens for Money on Greendot Card 

 Food Distribution Event Today Wednesday December 17th, 2014 @ 1PM: 

 HOLIDAY CAROLING: MONDAY DECEMBER 22, 2014 4:00 - 6:00 PM @ TEACH'EM 

TO FISH BARBERSHOP & SALON 4815 57
TH

 

 NEW JOB Recruitments II 

 Recreation Council Meeting TODAY @ 6:00 PM Visitor's Center 

 Youth@Work/SYEP Job Readiness Training Program 
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The Towns of Bladensburg, Colmar Manor, Cottage City and, Edmonston 

“Sustainability Lives Here!” 

 

 

 

 

December 18, 2014 

 

 

The Honorable Rushern L. Baker, III 

Prince George’s County Executive 

County Administration Building, Room 5032 

14741 Governor Oden Bowie Drive,  

Upper Marlboro, MD 20772 - 3070 

 

Dear Mr. Baker, 

Congratulations on your recent re-election to the Office of Prince George’s County Executive.  

We, the Port Towns, applaud your extensive and progressive work to better position Prince 

George’s County, as well as your vison for a brighter future for all. 

That said, you may have already learned about the Port Towns aggressive priorities for the 2015 

legislative term.  While they seem to be varied and holistic, they all are centrally located under 

the umbrella of one overarching concept; the development the Port Towns as Prince George’s 

County’s and Maryland’s First Eco-District.   

An Eco-District is a defined area wherein there is a focus on “sustainable development and 

associated elements" as well as a significant effort to reduce the ecological footprint of the 

immediate area. Much like an “arts district” it can offer a niche location to support new or 

evolving business while adding jobs and enhancing area property values. 

The prospect of developing the Port Towns as an Eco-District makes sense for a variety of 

reasons; 

 The Port Towns are a collective Community Sustainable Entity. 

 The Port Towns are certified Green Communities. 

 Most of the Port Towns are already Maryland Sustainable Certified (UMD) or in the 

closing processes of doing so. 

 The Port Towns is a fulcrum for sustainable business such as Community Forklift, Eco-

City Farms and many others. 

 We are a legislated Wellness Opportunity Zone and have developed environmental and 

health friendly policies which lead the state of Maryland. 

 Bladensburg is already a TNI area (which is already a focus of your administration.) 
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Succinctly, the Port Towns already possess many of the attributes that can be environed as a top 

tier Eco-District. However, we need your support to coalesce this unique opportunity. In this 

regard, we are requesting a meeting with you at your earliest convenience to discuss and forward 

this concept as the Port Towns’ central priority.  Please have your office coordinate this meeting 

through Mr. John Moss, Town of Bladensburg, at 301-927-7048. 

Thank you for consideration of this matter. Together, let us build, expand, and explore the future 

of the Port Towns as the Eco-District gateway community of Prince George’s County today.  We 

will be looking forward to a meeting with you in the near future. 

Sincerely, 

 
        

 

______________________ 

Ms. Nancy J. Meyer,  
Chair, Port Towns  

Community Development Corporation 

 

Enclosure: 

 

 

 



 

The Vision of the Port Towns is as a strong collaborative, partnered set of communities, at the gateway of 
Prince George’s County, focused on healthy and sustainable lifestyles for its residents, businesses, and 
the environment. Developing the Port Towns as an Eco-District consistent with the following community 

anchors will directly impact and assist our goals to create, maintain, and grow our vision as well as 
ensure an attractive and economically viable Prince George’s County. Thus our priorities are as follows: 

 

The Port Towns Eco-District 
 Develop the Port Towns as Prince George’s County’s Eco-District. 

Contacts: Mayor Walter L. James, Jr, Town of Bladensburg (301-927-7048) 
     Ms. Nancy J. Myer, Chair, Port Towns CDC (301-985-5180) 
 

Sustainable Industry Anchor 
 Develop and provide incentives to attract sustainable industries to the Port Towns. 

Contact:  Ms. Nancy J. Myer, CEO, Community Forklift (301-985-5180) 
 

Transportation Anchors 
 Place funding in the CIP for the continued funding of the Port Towns “Green Street”  

                                                (Route 450)/ Bladensburg Road;  
Contact: Mayor Walter L. James, Jr, Town of Bladensburg (301-927-7048) 

 

 Place funding and implement a MARC Train Stop study. 
Contact: Commissioner Melanie Jones, Cottage City (301- 779-2161) 

Environmental Anchors 
 Support and acquire legislation to minimize the use of plastic bottles, bags;  
    Contact: Mr. Dan Smith, Friends of Quincy Run Creek (301-699-6204) 

 Dredge the Bladensburg Waterfront to make it passable to larger vessels and a more active 
waterfront area. 

Contact: Commissioner Patricia Gross, Town of Cottage City (301- 779-2161) 
 

Community Health Anchor  
 Designation as a Health Enterprise Zone;  

                    Contact: Mayor Sadara Barrow, Town of Colmar Manor (301- 277-4920) 
 

 Optimize the currently legislated Wellness Opportunity Zone& in place food policies. 
Contact: Ms. Margaret Morgan Hubbard, Founder and CEO, Eco-City Farms (301-288-1125) 

 
Education Anchor 

 Support Youth Wellness Leadership Pilot Program (SB-1069). 
   Contacts: Mayor Tracy Farrish Gant, Town of Edmonston (301-699-8806) 

                                                Rev. Gail Addison, CEO, End Time Harvest Ministries (301-220-4333) 
 

Individuals seeking more information on how they can help are encouraged to contact one of the contact persons listed. 



 
 
 
 

 
   

EcoDistricts 
 1223 SW Washington Street, Suite 200, Portland, Oregon 97205, USA | (011) 503-863-2565 

 
 

April 2, 2014 
 
 
 
Dear Howard,    
 
We are pleased to accept the Port Towns, Prince George’s County, MD application to the 
EcoDistricts Incubator and look forward to welcoming you to Portland in May. You will be 
joined by seven other North American cities for this landmark event.  
 
As the designated point of contact from your city, you must formally accept by emailing 
Teague Douglas (teague@ecodistricts.org) by Wednesday, April 9. 

 
In preparation for the Incubator, we will be sending a Resource Guide one-week prior to the 
Incubator. This guide includes details on the leadership teams, projects and the faculty and 
facilitators that will convene in May. Take some time to get to know your peers, their 
interests and the challenges they face with their project. 
 
Following your team acceptance, we will schedule two phone calls. The first phone call will 
be with you, the team lead, to refine and clarify your application. The second 60-minute 
phone call will introduce your entire team to the Incubator’s master facilitator and your 
individual team facilitator/guide. Please prepare your team for a preparatory assignment 
that will be distributed before arriving in Portland (maximum 2 hours).  
 
If you have questions before then, please call or email Teague Douglas at 503.863.5262 or 
tdouglas@ecodistricts.org. 
 
Thanks for your interest in EcoDistricts; we look forward to working with you.  

 
 

Cheers,  

  
Rob Bennett  
CEO 
EcoDistricts 
 



 
 

Accelerating EcoDistricts Projects 

The EcoDistricts Incubator is a three-day executive training program that prepares urban 

sustainability and development leaders to advance an ecodistrict project in their community. 

The Incubator includes a powerful mix of one-on-one technical assistance, expert facilitation, 

tours, interactive plenary presentations and working sessions with leading experts in stakeholder 

engagement, sustainability, urban design, real estate development, infrastructure, and civic 

entrepreneurism. 

The Incubator is designed around the EcoDistricts Framework, a comprehensive process 

management tool to promote integrated sustainable development solutions and strong local 

leadership. The model is simple – bring together key project stakeholders in an intense, charrette-

style learning environment to co-create a comprehensive EcoDistricts roadmap for a catalytic 

neighborhood project. 

If you have a district or neighborhood-scale development project that is both catalytic in 

promoting comprehensive sustainability performance and stimulating urban reinvestment, we 

encourage you submit an application. 

 
“There is massive interest and energy in cities across the world related to how we can scale up 

sustainability at the neighborhood level. The Incubator showed city teams that they are not alone 

in their struggles to create green cities and neighborhoods.” 
- Lucia Athens, Chief Sustainability Officer, City of Austin  

“[The Incubator] was a great opportunity for our team to dedicate time and effort to workshop 

ideas and strategies for expanding sustainability efforts in our neighborhood with the benefit of 

insight and new ideas from national experts.” 
- Michelle Mulcahy, Program Officer, Enterprise Community Partners (Cleveland) 

http://ecodistricts.org/wp-content/uploads/2013/05/lucia1.png


ECODISTRICTS
INCUBATOR
PORTLAND, OR MAY 7-9, 2014

BROUGHT TO YOU BY

FROM THE 
NEIGHBORHOOD UP
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TEAMS & PROJECTS

FACULTY, FACILITATORS & 
FOUNDING MEMBERS

SNAPSHOTS

STAFF
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Prince George’s County, Maryland
TEAM SNAPSHOT

PeteR sHaPIRo
EXECUTIVE DIRECTOR OF THE REVENUE AUTHORITY OF PRINCE GEORGE’S COUNTY

Experience with neighborhood development: I served 6 years on the Prince George’s County Council, and was founding 
board member of the Gateway CDC, a board member of three other CDCs in Maryland and DC. 
I am interested in learning about…he variety of creative funding mechanisms to help bring the Ecodistrict to fruition.  
One challenge I’d like to address: How we best organize the effort. What would the lead organization/leadership team 
look like? What role will county, state and municipal elected leaders have in the effort? What will be the role of government 
agency heads such as ourselves and how will we collaborate amongst ourselves?

JoHn Moss
TOWN ADMINISTRATOR, TOWN OF BLADENSBURG

Experience with neighborhood development: I have a varied background, with experience from many aspects, 
including the creation of green space, community engagement and successful, viable and effective partnerships.
I am interested in learning about…creating a more sustainable community that offers a variety of services without the 
need for automotive transportation.
One challenge I’d like to address: How to create a better, more sustainable historic community that incorporates the 
elements of smart-growth and affordable housing.

PROJECT SNAPSHOT

The Port Towns is the most historic, ethnically diverse enclave in Prince George’s County. Covering 
2.18 square miles, the area has 13,331 residents with a median household income of $42,570, 
significantly less than the $73,538 median household income for the County. The Port Towns’ 
population is 47% Black, 26% White, 4% Asian and 31% Hispanic of any race.. 

The Port Towns EcoDistrict project has two chief goals: (1) to be a regional leader in recycling, 
reuse and repurposing of building and organic waste by transforming industrial space and 
creating a leading edge facility to (2) help incubate and accelerate the development of green and 
sustainable businesses..

Why this neighborhood?

Ideally located adjacent to the District of Columbia and its increasingly vibrant economy, 
Port Towns benefits from a shared vision of environmental stewardship within the four local 
jurisdictions: Bladensburg, Colmar Manor, Cottage City, and Edmonston, as well as from political 
support from experienced and innovative community-based sustainability organizations

Neighborhood 
priorities:

1. Strengthen the Port Towns 
identity and brand

2. Strengthen the Port Towns 
identity and brand

3. Create more healthy lifestyle 
choices, including access to 
healthy food. 

Neighborhood 
challenges:

1. Building capacity within 
community to maintain the 
EcoDistrict 

2. Leveraging strengths into greater 
economic benefit for community

3. Balancing sustainable 
development with historic 
preservation

nancY J. MeYeR
CEO, COMMUNITY FORKLIFT / CHAIR, PORT TOWNS COMMUNITY DEVELOPMENT CORPORATION

Experience with neighborhood development: Varied background of 30 years of nonprofit community development and 
housing related experience. Have worked for the last 7 years with Community Forklift, the DC’s largest reuse center.
I am interested in learning about…how to develop a robustly sustainable and vibrant community. 
One challenge I’d like to address: How to deeply engage the community and support our local nonprofit partners so 
they can continue to provide critical community service and leadership.

DaVID leWIs
SENIOR BUSINESS DEVELOPMENT MANAGER /PRINCE GEORGE’S COUNTY 
ECONOMIC DEVELOPMENT CORPORATION

Experience with neighborhood development: David Lewis is a member of the Prince George’s County (Maryland) 
economic development team. David has 18 years of economic development experience, including 14 years as a manager 
at the Maryland Department of Business & Economic Development.

DaRRell MobleY
DIRECTOR, PRINCE GEORGE’S COUNTY DEPARTMENT OF PUBLIC WORKS AND TRANSPORTATION

Experience with neighborhood development: As a Transportation Engineer, I have had the opportunity to design, 
construct and maintain roadway improvements in rural and urban neighborhoods. 
I am interested in learning about…EcoDistricts and how neighborhoods are transformed without relocating residents.  
One challenge I’d like to address: Investing in a community and having its members maintain and care for the 
improvements within the neighborhood.

aDaM oRtIZ
DIRECTOR, PRINCE GEORGE’S COUNTY DEPARTMENT OF ENVIRONMENTAL RESOURCES

Experience with neighborhood development: I was the Mayor of Edmonston, one of the Port Towns, where we 
spearheaded efforts to green and beautify our infrastructure through the nationally recognized Edmonston Green Street. 
I am interested in learning about…how to create a geographic area that attracts a targeted industry sector and builds 
upon the accomplishments of our existing green microeconomy.  
One challenge I’d like to address: How do we leverage our strengths into greater economic benefit for our community?

Port Towns

HoWaRD WaYs teaM leaD     
EXECUTIVE DIRECTOR, REDEVELOPMENT AUTHORITY OF PRINCE GEORGE’S COUNTY

Experience with neighborhood development: I have had 18 plus years involved with neighborhood development in 
Baltimore, and in Washington, DC and its suburbs.
I am interested in learning about…how to accelerate the adoption of sustainability practices at a neighborhood or 
community scale when there is an opportunity to integrate green building development within existing neighborhoods.
One challenge I’d like to address: How to create a land use regulatory framework that encourages EcoDistrict 
development
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Town of Bladensburg Travel Regulations 

 
The Town of Bladensburg takes its stewardship over the use of public 

resources seriously and is committed to the ethic that public resources should 

be used when there is an identifiable benefit to the Town and the Community. 

 

This policy documents the parameters pursuant to which the Town will 

expend funds for Mayor, Council and staff’s actual expenses incurred in the 

performance of official Town travel. 

 

This policy recognizes that regional, state and national travel is often the best 

opportunity for more extensive, focused and uninterrupted education, 

training, and facilitated communication between other communities on issues 

related to the Town’s policies, programs, and professional development of its 

officials and employees.  
 

 Purpose The purpose of this regulation is to set forth the Town of Bladensburg’s uniform 

procedures and guidelines necessary to regulate the cost for travel, training and 

related business expenditures incurred by public officials and Town employees 

and other authorized persons (traveler) in the performance of Town business. The 

provisions of this policy must be applied consistently to all travel expenses 

incurred by all travelers.  

 

The Town of Bladensburg’s travel expense regulation meets the Internal Revenue 

Service (IRS) definition of an accountable plan. As a result, expenses and 

reimbursements that conform to this policy are not reported as taxable income to 

the traveler.  

 

The Town will reimburse individuals traveling on official Town business for 

reasonable and necessary expenses incurred. When planning and paying for 

travel, economy, prudence and necessity are of primary concern.   

 

It is the policy of the Town of Bladensburg to limit travel costs to only those 

expenses that are necessary for providing essential services to the Town’s 

citizens. Further, travelers must seek ways to reduce the cost of essential travel. 

Town travel is limited to public officials, Town employees and other authorized 

persons in the performance of Town business. The use of Town funds to 

accommodate personal comfort, convenience, and taste beyond the standard 

approved spending limit is not permitted. 
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   Travel Planning  

Business travel expenses will be paid by the Town only if they are reasonable, 

necessary and in accordance with this policy. Before making any travel 

arrangements, Mayor and Council Travel must receive approval by a majority 

vote of the Council during a public meeting prior to travel Any traveler requesting 

an appeal of the Town Administrator’s decision must obtain a super majority vote 

of the Council.  Staff Travel must be approved by the Town Administrator. The 

Town Administrator’s travel will be approved by the Mayor. To ensure adequate 

planning and identification of costs, the Town Treasurer will prepare a cost 

analysis of the lodging, transportation, meals, conference registration, and any 

other travel costs or course fees. This cost analysis will serve as the maximum 

amount allowable for travel. Travelers who choose to deviate from this plan (by 

electing to use another mode of transportation, rent a car for personal use, 

upgrade flight or hotel accommodations) will bear the additional expenses 

personally. Any additional expenses must be repaid to the Town within five (5) 

business days upon returning from travel. Any unpaid balance will result in a 

suspension of travel and will be deducted from the traveler’s paycheck until such 

amount is fully repaid to the Town.   

 

 The traveler is responsible for submitting receipts for lodging, airfare and any 

other expenses $25 or greater within 5 business 10 calendar days following his or 

her return from travel.    

 

 All travel requires approval and authorization from the Town Administrator at 

least 30 days prior to traveling.  

 

 

 

   Transportation 

 

Ground Transportation 

 

For local travel, Town vehicles will be used whenever possible. If a private 

vehicle is used, the traveler shall be reimbursed on the actual driving distance by 

the most direct route using the General Services Administration (GSA) web site 

of privately owned reimbursement rate. The traveler will utilize an appropriate 

software program such as Mapquest.com or the FDOT Official Highway Mileage 

found on the internet for determining miles between specific locations. For 

reimbursement purposes, mileage will be calculated from the employee’s place of 

work. Employees traveling outside the metropolitan area shall utilize the least 

costly, quickest and most convenient means of transportation as determined by the 

Town Treasurer’s cost analysis.  

 

In addition to the standard mileage allowance, necessary and reasonable charges 

for the following automobile related expenses are allowed: tolls, parking, bridges 

and tunnels.  
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Air Fare 
 

Travelers must purchase the lowest priced airline tickets available. Travelers 

should make reservations as soon as travel plans are finalized to obtain advance 

purchase discounts.  

 

While Town travel reimbursement is limited to public officials and Town 

employees and other authorized persons in the performance of Town business. the 

Town Administrator may grant authorization for family members to accompany 

the traveler  If approved by the Town Administrator, Any additional costs 

incurred  by family members joining Town officials for this travel (airline tickets, 

hotel accommodations above the standard room rate) must be repaid within five 

(5) business days upon returning from travel, if charged to the Town. In the event 

these additional charges are not repaid within five (5) business days, future travel 

will be suspended for that traveler and the traveler’s paycheck will be reduced 

until the balance is fully repaid.  

 

Car Rental  

 

As a general practice, rental cars will not be approved if the traveler is staying at 

or near proximity of the conference hotel or meeting location.  Before renting a 

car, the traveler should consider shuttle services and taxis, particularly for 

transportation between airport and lodging. If a traveler has obtained approval 

from the Town Administrator to rent a car, the Town will reimburse the traveler 

for the cost of renting a compact size car. In these cases, mileage is not 

reimbursable for rental cars, however the cost of gasoline may be reimbursed. 

 

   Lodging  

 

A traveler will be reimbursed for allowable lodging expenses incurred during 

overnight travel.  The Town of Bladensburg will reimburse lodging expenses 

based on the per diem rate for the geographic region where the expense is 

incurred. The Town’s reimbursement rate for domestic travel is based on the 

General Services Administration maintained web site of per diems by geographic 

area. Consult that site for the per diem rate of the destination city or region. 

Lodging per diem may be claimed for each night away from your home 

 

  

    Meals and  

    Incidentals  
The Town will reimburse meal and incidental expenses based on the per diem rate 

for the geographic region where the expenses incurred. The Town’s 

reimbursement rate for travel is based on the federal governments General 

Services Administration maintained web site of per diems by geographic area.  
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When meals are included with registration or lodging expense, including 

continental breakfast or receptions, the per diem amount will be reduced by the 

appropriate allowance amount. If a per diem is given in advance, then no 

allowances will be made for meal items. 

 

 

 

    Receipts  Receipts for lodging are ALWAYS required. All other expenses require dated, 

original receipts only when each expense is $25 or greater. These receipts must be 

submitted within five (5) business 10 calendar days of returning from travel. 

Failure to submit receipts within five (5) business 10 calendar days from travel 

will result in a suspension of future travel.  

 

  Travel Expense 

   Report  A Travel Expense Report will be submitted to the Town Treasurer within 10 

calendar days of returning from any Town funded travel.  All Receipts and any 

agenda or informative handouts will be submitted with the report. 

 

 

    One Day Travel  

 

In general, trips of less than 50 miles one way do not qualify for reimbursement 

for an overnight stay. The Town, following Internal Revenue Service regulations, 

does not allow travel meal expense for one day travel. Per-diem rates may not be 

used for one day travel.  

 

 

    Non-Reimbursable 

    Expenses 

The following expenses are not allowable for reimbursement: 

 

 Personal grooming services, such as barbers, hairdressers and shoe 
shines 

 Insurance costs such as life insurance, flight insurance, personal 
automobile insurance and baggage insurance 

 Laundry or valet service  

 Excess baggage charge 

 Car rental insurance  

 Towing charges 

 Expenses for children, spouses, and companions while on travel 

 Dues to private clubs 

 Gym and recreational fees, including massages and saunas 

 Alcoholic beverages, snacks, excess meals and hotel mini bar charges  

 Entertainment (pay tv, internet, video rental, movies, nightclubs, 
bowling, golf, theatre productions, sporting events or other social 

events) 
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 “No-show” charges for hotel and rental car reservations 

 Parking tickets or traffic violations 

 Loss of funds or personal belongings while traveling 

 Personal automobile repairs 

 Personal telephone charges 

 Pet care 

 Upgrades (air, hotel, car, etc.) 
 

The above list is not all-inclusive. Travelers should use prudent judgment and 

remember that all travel expenses are open to the public and must be able to 

sustain the test of public review. 

 

Any hotel upgrades, car rental upgrades, unauthorized charges, including any 

service charges will be the sole responsibility of the traveler. These charges 

must be repaid to the Town within 5 business days upon returning from travel. 

The Finance Director is authorized to deduct any remaining balance due from 

the traveler’s paycheck until such amount is fully repaid to the Town.   

 

 

   

 

 

 



 

 

 

 

   Town of Bladensburg 

Name:    Travel Expense Report Department:     
 
 
 

 

Purpose of Trip:        

Meeting Date(s):    Date Advance Needed:    

Location:    Department Head Advance Approval:    

Advance Requested:  $    Department Head Expense Approval:    

 

From Date Departed From/ 

Arrived At 

 

 
Time 

Auto Air/ Rail 
Cost  

Round Trip 
  

Car 

      Rental 
Taxi, 

Parking 

Tolls, 
Etc. 

 

   Lodging Meals or 

Per Diem 
Misc Expenses  

Start 
Miles 

Mileage  

Re-

imburse 

Description  $ 

To Date  

 
      End 

    Miles  
Yes 

 

 No  

Totals             

 
Taxable Travel - Meals Only 

 
Submit This Form to the Office of Finance 

 
 

TOTAL TRAVEL 

EXPENSE LESS: 

Travel Advance 

 

Financial Travel Notes:  

 

Total Due To (Owed By) Employee 
 

Be sure to attach receipts for all expenditures. 
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Name:    Travel Expense Report   Department:     
 

 

Activities, Lessons Learned, Beneficial Information for the Town; you may attach Agendas, reports and documents to this form. 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

Continue on additional pages as may be necessary. 
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Town of Bladensburg MOU for the use of the Town Hall and Video Services 

REGULATIONS FOR COMMUNITY USE OF TOWN OF 

BLADENSBURG'S COUNCIL MEETING ROOM AND VISITORS" 

CENTER MEETING SPACE 

     4229 Edmonston Road, Bladensburg, Maryland 20710 
 

Memorandum of Agreement 

Use of Town Hall Facilities and Televising 

Liquor Board Hearings 
 
 
 

THIS AGREEMENT is made this   day of   , 2014, by and between 
the TOWN OF BLADNESBURG (hereinafter called the Town), a body corporate and 
politic, and the BOARD OF LICENSE COMMISSIONERS - LIQUOR CONTROL 
BOARD, a Prince George’s County Board, located at County Service Building 5012 
Rhode Island Avenue, Room 204, Hyattsville, Maryland 207814310 Gallatin Street, 
Hyattsville, MD 20781, hereinafter called the “User.” 

 
WHEREAS, the  Town hereby agrees to allow the User use of the premises described as 
the grounds of the Town Hall located at 4229 Edmonston Road, Bladensburg, MD 20710 
on the dates and times as described on Appendix “A” (Hearing Dates) for community 
public hearing; 
 
WHEREAS, such hearings are mandatory as stipulated by Article 2B of the Annotated 
Code of Maryland and; 
 
WHEREAS, these hearings will be televised to aid in the transparency of the process and 
resulting findings; 
 
NOW, THEREFORE, in consideration of the covenants and agreements set forth herein 
the receipt and sufficiency of which are hereby mutually acknowledged the parties 
hereto agree as follows: 
 

1. Funding: The Town hereby agrees to provide services to the User to televise 
these meetings using the Towns staff and video equipment for a fee (payment) of 
$65.00 per hour.  Should for some unforeseen reason that the Town is unable to 
provide video services due to equipment disorder, power outage, or staffing 
inability or failure, the Town will notify the User in no  less than 24 hours at a from 
the start of the scheduled meeting;  

 
a. The Town will invoice the User for the fees associated with the facilities use 

and services at the first of the month for the preceding month, the User will 
remit payment to the Town in no less than 30 days from the date of the 
invoice. 
 

2. Facility Conditions: The User hereby agrees to use its best efforts to maintain the 
premises in a condition at least equal to that in which it was received and agrees to 
be responsible for any repairs necessitated by its employees, guests or invitees to 
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Town of Bladensburg MOU for the use of the Town Hall and Video Services 

the premises. 
 

a. It is hereby agreed that Users are responsible for removing excessive 
trash, in secured plastic bags, to the dumpster at the rear of the Town 
parking lot. 

 
b. No taping, writing or other damage may occur to the walls or doors of the 

facility.  It is incumbent upon the requestor to check the facility prior to its 
use and bring to the staff’s attention any damage or defects observed.  Any 
damage found after the facility’s use is the responsibility of the requestor.  
The requestor understands that the cost of the repair is borne solely by the 
requestor. 

 
c. If food is being served, users are responsible for their own cups, plates, 

utensils, etc. Supplies in the Town Hall are only for use by Town Staff for 
Town events. 

 
d. The user is responsible for the set-up of tables and chairs for their hearings/ 

events. 
 

e. The user is responsible to notify the Police Department; or a suitable Town 
employee upon ending its use to ensure that the Town Hall is secured. 

 
3. Subletting: it is further understood that the User will not let or sublet the 

premises or any part thereof the Town Hall without the written consent of the 
Town. 
 

4. Client Use and Liability: Customers, clients, and guests of the User will 
observe the same rules of access as directed by the Town or its usual visitors. 

a. It is also hereby agreed that all items and personal property placed on or in 
the premises by the User are at the sole risk of the User and no liability for 
loss or damage shall be assumed by the Town while the Town hall is in use 
by the User. 

 

5. Term: The term of this Agreement shall commence on date hereof and shall fully end 

unless extended or unless sooner terminated as provided herein on April 1, 2015 

(the "Term").    

 

6. Termination with Notice: Either the Town or the User can terminate this 
Memorandum of Understanding at any time with two weeks advance notice 
written notice made by one of the parties to the other in accord with paragraph #8 
of this Memorandum of Understanding. 

 
7. No Agency, etc. Relationship: It is expressly understood and acknowledged by 

the parties hereto that neither is the agent of the other. 
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8. Notices: Any notice or other communication pursuant to this Agreement shall be 

in writing and shall be deemed to have been duly given or made when personally 
delivered or when mailed by United States registered or certified mail, postage 
prepaid, return receipt requested, to the following addresses:  
 
If to Bladensburg  
 
Mr. John Moss 
Town Administrator  
Town of Bladensburg  
4229 Edmonston Avenue  
Bladensburg, Maryland 20710 
 
If to The Board of License Commissioner – Liquor Control Board 
 
Franklin D. Jackson, Chairman 
County Service Building  
5012 Rhode Island Avenue,  
Room 204,  
Hyattsville, Maryland 20781 

 

or to such other address as each party may hereafter specify in writing to the other 
parties.  

 

9. Arbitration: In the event that any dispute or controversy arises between any of 
the parties to this Agreement with respect to any provision hereof, such dispute 
or controversy shall be submitted to arbitration in Prince George's County, 
Maryland, such arbitration to be conducted pursuant to the rules of the American 
Arbitration Association. The decision of the arbitrator (including an award of 
costs of the arbitration, excluding each party's attorneys' fees) shall be final and 
binding upon the parties.  
 

10. Binding Effect: This Agreement shall be binding upon and shall inure to the 
benefit of the parties hereto and their respective successors and assigns.  
 

11. Entire Agreement: This Agreement constitutes the entire agreement between the 
parties and there are no representations, warranties, covenants or obligations 
except as set forth herein. This Agreement supersedes all prior and 
contemporaneous agreements, understandings, negotiations and discussions, 
written or oral, of the parties hereto, relating to any transaction contemplated by 
this Agreement. This Agreement may be amended only in writing executed by 
the parties hereto affected by such amendment. Except as otherwise specifically 
provided herein, nothing in this Agreement is intended or shall be construed to 
confer upon or to give any person other than the parties hereto any rights or 
remedies under or by reason of this Agreement.  
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12. Waiver: No failure or delay in exercising any right or remedy pursuant to this 

Agreement shall constitute a waiver of any other right or remedy pursuant 
hereto. Resort to one form of remedy shall not constitute a waiver of other 
alternative remedies.  
 

13. Gender and Number: Unless the context otherwise requires, whenever used in 
this Agreement the singular shall include the plural, the plural shall include the 
singular, and the masculine gender shall include the neuter or feminine gender 
and vice versa.  
 
 

14. Governing Law: This Agreement shall be governed by and construed and 
enforced in accordance with the laws of the State of Maryland.  
 

 
15. Enumeration and Headings: The enumeration and headings contained in this 

Agreement are for convenience and reference only. 
 

 

Agreed by: 
 
 
 
Mr. John Moss  Date  Franklin D. Jackson, Chairman  Date 
Town Administrator The Board of License Commissioner 
Town of Bladensburg  Liquor Control Board 
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Hearing Dates: 

 

 
January 27 10:00 a.m. 
  
February 4,  7:00 p.m. 
February 11, 7:00 p.m. 
February 24, 10:00 a.m. 
  
March 4,  7:00 p.m. 
March 11, 7:00 p.m. 
March 24, 10:00 a.m. 

 

 
 

 

  



Starting a Farmers Market in Maryland 
http://www.marylandfma.org/resources/starting-a-market-in-md-101/  

 

Steps to Starting a Farmers Market in 

Maryland 

Find some guidelines below for taking the first steps down the path to bringing a market to your 

community – they are not numbered as the journey will not likely be linear but rather each 

market finds its own way into existence. 

Consider your Community 

Is there a need for the market?  Are other markets nearby?  Will those that live in your 

community shop at a market in addition to their current locations where they buy food?  There 

are many ways to assess demand in a community and whether a market might be a welcomed 

addition, including: 

 Community surveys 

 Level of support from local government 

Pick a Location & Dates 

 Survey other area markets, times and dates to find opportunity to fill an unmet need 

 Choose dates that you want to hold the market – check what other markets are nearby and 

local community calendars to avoid conflicts 

 Consider traffic patterns and public transportation – not only whether it is accessible but 

also the schedule of service 

http://www.marylandfma.org/resources/starting-a-market-in-md-101/


 Make sure that you can hold a market in your chosen location; confirm with property 

owner and/or area agency for zoning 

Designate a Market Manager 

 Choose a point of contact, which is crucial as you set up arrangements with farmers 

 Plan to have a person on site every market day for the duration of the market and ½ hour 

before market opening and ½ hour after market close 

Establish Guidelines 

 Farmer and Vendor application and agreement – these are the most important way for 

you to communicate expectations regarding the market policies as well as clearly 

establish the repercussions for infractions of the rules 

 Market rules and policies – need to be clear and actionable; they can be part of the 

Farmer/Vendor Agreement or a separate document and should take into account 

applicable Regulations 

Recruit your Farmers and Vendors 

 Confirm they have the necessary permits and licenses 

 Find farmers that are seeking new markets – one resource is Maryland’s Best under “Find 

Me Local” Choose the “Looking to Add Farmers Markets” under the Search by Category 

section 

 Post an announcement on our blog or via our social media sites advertising your search 

for vendors 

Plan your Opening Day 

 Contact local media and outlets that would be interested in covering your opening market 

day 

 Plan an event or try to attract a speaker to draw a crowd 

Regulations 

 In order to operate or participate in a successful market, it is vital to ensure that you are in 

compliance with the applicable regulations. Since Maryland is a home-rule state, county 

and local regulations can be more strict than state requirements - making the challenge of 

identifying which regulations apply a challenge. We've put together this tool to help you 

navigate these complexities and lead to the answers you need - whether you are a market 

manager, a farmer, or an organization interested in cooking demonstrations at market. 

http://www.marylandfma.org/resources/regulations/  

 

http://www.marylandfma.org/resources/regulations/
http://www.marylandsbest.net/
http://www.marylandfma.org/resources/regulations/
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Riverdale Park Farmers Market 

Thursdays 3pm - 7pm  

Prince George's County's Favorite “Producers Only” Farmers Market 

Town Center Market usually has wine tastings on Thursday nights 

The Riverdale Park Farmers Market is your source for local high quality organic and 

conventionally grown fresh vegetables and fruits, award winning honey, European style baked 

goods, pasture fed meat, bedding plants, artisan breads, hand made soaps, pottery, jams and 

jellies, fruit syrups, fresh cut flowers, and talented local artisans and musicians of all sorts. Our 

market is a "producers only" market, so you know that everything here is locally grown or made.  

To keep up to date with current events, musicians, current crops, and a 

weekly recipe featuring ingredients from the market, subscribe to our 

newsletter!!  

WIC Coupons accepted. 

May and June: Early crops, bedding plants, strawberries, flowers, baked goods, eggs, jams, and 

honey.  

July, August, and September: Tomatoes, corn, potatoes, watermelon, cantaloupe, peas, cabbage, 

turnips, assorted berries, baked goods, eggs, honey, and peaches.  

September and October: Late summer crops plus apples, pumpkins, peppers, gourds, cider, 

mums, baked goods, and eggs.  

For info you don't see on this site, to volunteer, or for vendor inquiries, please contact 

Jim Coleman (rpkfarmmkt@gmail.com or 301-586-5973)  

Last updated Sat Dec 13 17:51:57 2014 UTC  

The banner at the top of this page is a melange of photos by Jeff Kubina, Beatrice Murch, and Rachel Andrew and is licensed under a 

Creative Commons Attribution-NonCommercial-ShareAlike 3.0 License  

http://www.rpfarmersmarket.org/index.pl
http://www.riverdale-park.org/mailman/listinfo/rpfarmersmarket
http://www.rpfarmersmarket.org/Vendors.pl
http://www.rpfarmersmarket.org/Musicians.pl
http://www.rpfarmersmarket.org/Directions.html
http://www.rpfarmersmarket.org/Links.html
http://www.rpfarmersmarket.org/SuggestionBox.html
http://www.riverdale-park.org/mailman/listinfo/rpfarmersmarket
http://www.riverdale-park.org/mailman/listinfo/rpfarmersmarket
mailto:rpkfarmmkt@gmail.com
http://flickr.com/photos/kubina/528668540/
http://flickr.com/photos/blmurch/363412474/
http://flickr.com/photos/rachelandrew/185384555/
http://creativecommons.org/licenses/by-nc-sa/3.0/

