Organizational Overview 
Organizational Overview 
The Town of Bladensburg is a local municipal in Prince Georges County, Maryland.  It is located approximately 8.65 miles from Washington DC.  It was incorporated in 1854.  The Town is named after the late Thomas Bladen, Governor of MD (1742 – 1747).  As of the recent 2010 census, the Town’s population stands at 9,148.  Currently, the Town’s operations consist of a Mayor & Council, Town Clerk, Town Administrator, Finance, Code Enforcement, Public Safety and Public Works department.  The Town’s FY 2012 operating budget is $4.5 million.
Target Audience 
Certified Public Accountant(s) with local government accounting/auditing experience.  The accountant(s) shall be in compliance with the provisions of the Business Occupations and Professions Article of the Annotated Code in the State of Maryland.
Required Deliverables 
1). Audit of Accounts – The vendor will be required to audit the accounting records of the Town each fiscal year as to the methods, accuracy, and legality of the accounts, records, files, and reports.

 2). Audit Report – The vendor must submit an audit report that describes the scope of testing of internal control over financial reporting and compliance and the results of that testing.  The report should express both an opinion and fiscal analysis of the Town’s year-end financial results.  The report should include the following sections:  (1) management’s discussion and analysis, (2) basic financial statements (3) supplementary information for major and nonmajor funds. 

 3). Filing of Audit Report – The audit report and Uniform Financial Report (electronic version) shall be submitted each fiscal year to the Town and MD Department of Legislative Services by October 15th following the end of the fiscal year.
4). Audit Report Presentation- The vendor shall present the audit report to the Mayor & Council by no later than the November worksession.  The presentation shall address all audit conclusions and or findings. 
5). Special Audits/ Projects – From time to time, the Mayor & Council may request the vendor to perform special audits/projects.  As required, an advanced notice of acceptable deliverables will be submitted to the vendor regarding the special audit / project.

Assumptions and Agreements 
· The audit must be completed annually by no later than October 15th. 

· A preliminary budget for this project has been approved. 

· Vendor bids may not exceed $22,000 for services related only to the annual audit.  Monetary expectations regarding special audits / projects shall be negotiated separately. 

· ALL task/job/policy data will be current and approved as such by Mayor & Council. 

· This is a 4-year term contractual opportunity with an option to extend to no more than one fiscal year.
· ALL technical illustrations, drawings, and schematics to be included in the final audit report shall be approved by the Town Administrator and Treasurer. 

· The vendor shall warrant that on delivery, all reports (hard copy and electronic) containing audit information are free of material faults and processing errors.   

· At the conclusion of the audit, all materials developed by the auditor will become the exclusive property of the Town of Bladensburg. In addition, any and all work papers and other working documentation will also become the property of Town of Bladensburg.
· Billing for services completed will be submitted at the end of each month. 

Required Proposal Format 
The proposal must contain a (1) Technical section and (2) a Time-Cost section. 
Technical Proposal 
In the Technical section, the vendor should include a description of the firm and services offered, a summary profile and or resume of each individual that will be involved in handling the Town’s financial records and a list containing client and business references.  The vendor also must also indicate a point of contact for further proposal discussions.  
Time-Cost 
Vendors must detail the time and costs that will be required to complete the annual audit. 
Additional Documentation (optional) 
Vendors may include a short demo or direct us to an internet site which demonstrates their production capabilities. 
Request for References (mandatory) 

Vendors must submit contact information for a minimum of 10 references (7 of the 10 references must be existing clients).
Submission Deadline 
Monday, December 12, 2011, COB (5pm)
Submit Proposal by Mail or Electronically To: 
Mail:
Attn: Terry Jackson, Treasurer
Town of Bladensburg

4229 Edmonston Road

Bladensburg, MD 20710

Electronically:

Financedept@bladensburg.net

For Additional Information or Clarification, Contact: 
Terry Jackson
Treasurer
Town of Bladensburg 
4229 Edmonston Road
Bladensburg, MD 20710
Telephone: (301) 927-7048
Email: Financedept@bladensburg.net

Basis for Award of Contract 
Credentials / Experience / References /Lowest Bid 

Award Date 
January, 2012 
